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1. O0mue noaoKeHUs

1.1. Hacrosimee monoeHHE periiaMeHTHpYeT AesTeNbHOCT: Gubmmorek MBOY «llokBHHCKas
COILINel» (manee — o6pasoBaTebHas OpraHU3aLs).

1.2. Hactosmee rnonoxxenne paspaboTaHO B COOTBETCTBHH C DenepabHBIM 3a8KOHOM 0T 29.12.2012
No 273-®3 «O6 obpasoBanuu B Poccmiickoii Denepanuny, npukasoM Munkynbtypst Poccun ot
08.10.2012 No 1077 «O6 yrBepxknennn Ilopsinka ydera MHOKYMEHTOB, BXOISIIMX B COCTAB
bubmoreunoro dbouma» ¢ ygerom mucsma Munobpasosanust Poccru ot 23.03.2004 Ne 14-51-70/13
«O IlpuMepHOM IMOJIOKEHHH O GHOIHOTEKE 0011e06pa3oBaTeNBHOTO YUpEeKAECHUT», MeToIHUeCKUX
pexomennammii @I'BHY «HIIB um. K.JI. Ymmuuckoro» ot 31.05.2017.

1.3. bubnwoTexa sBISeTCS CTPYKTYpHBIM MOApasieNeHHeM oOpasoBaTeNnbHOM OpraHu3anuy,
CO3JaHHBIM B IEIAX 0OecreveHns npaBa y4acTHHKOB 06pa30BaTeIbHOTO Mpolecca Ha OecruiaTHoe
OJIb30BaHKE OHOIHOTEUHO-HH(DOPMAMOHHBIME PECYPCAMH.

1.4. Tlopsziok nosb30BaHus HCTOYHHKAMH HH(OPMAIHH, TIEPEYeHh OCHOBHEIX YCIYT H YCTOBHS HX
[PENOCTABICHHUS.  OTPENETIAIOTCS  HACTOSIIWM  TOJIOXNEHHEM O OHOIMOTEKe W NpaBHIaMH
T0JIb30BaHMs OHGIIMOTEKOMH, yTBEPIKIEHHBIME PyKOBOIHUTENEM 00Pa30oBaTEIbHOMN OPraHU3aIHH.

1.5. Opranusaums obcmyxHMBaHHsS Y4YaCTHHKOB 06pas’soBaTeIbHOrO npolecca MPOU3BOAMTCS B
COOTBETCTBHM C TMpAaBHIAMH TEXHHKH 0€30MACHOCTH ¥ MPOTHUBONOXKAPHBIMHK, CAHHTAPHO-
TUTHCHHYECKUMH TpeOOBaHHAMHU.

2. Henn, 3anauu, pynxuun 6u6IH0TEKH

2.1. Ilenw 6uGIHOTEKH COOTBETCTBYIOT LE/IAM 06Pa30BATENLHON OPraHU3alluy B BKIIOYAIOT B cebs B
TOM wuHcie: GOopMUpOBaHue 0OIel KyIbTypEI IMYHOCTH 0GYHAIOITHXCS HA OCHOBE YCBOEHHS
00513aTeIbHOTr0 MEHEMYMa COJIepYKaHHsi 001e06pa3oBaTeNbHBIX MPOrPaMM, X afanTalys K JKU3HH
B 00IIECTBE, CO3/[aHME OCHOBHI JUIsi OCO3HAHHOIO BEIOOPA M IOCTIEIYIONIEro OCBOCHHS
MPoQecCHOHANBHBIX 00pa30BaTEIbHBIX POrPaMM, BOCIIHTAHHE IPaX(aHCTBEHHOCTH, TpyAonoOus,
YB@XCHHUA K TIpaBaM U cB0OO/aM 9eJIoBeKa, MOOBH K OKpY)Karomei npupose, Poune, cembe,
¢opmupoBaHHe 310pOBOro 06pa3a KU3HH.

2.2. 3ajayamu 6u6IMOTEKH 06Pa30BATENBLHON OPraHM3aLMY SIBISFOTCS:

o obecrieueHHe y4aCTHUKOB 00Pa30BATENEHOTO IPOLIECCA JOCTYTIOM K HH(OPMAIIHH,
3HaHUAM, HIEAM, KYJIbTYPHBIM IIEHHOCTSM TIOCPEICTBOM HCIIO/Ib30BAHHS OUOIHOTEIHO-
MH(OPMANHOHHEIX PecypcoB 0Gpa30BaTebHOM OpraHU3alHHy;

° TMpHBJIEYCHNE O0YJAIOMIMXCA K CHCTEMATHIECKOMY YTEHHIO YIeOHOMH, XY I0)KECTBEHHOI,
Hay4YHO-IIOMYJIIPHOM JTUTEpPaTyphI;



° COJEHCTBHE Pa3sBUTHUIO [103HABATENFHEIX HHTEPECOB U CIIOCOOHOCTEH 06yTaroIuXcs;

e 00yuenue ocHOBaM GUGIHOTEUHO-GHOGIMOTpaduUecKoif TPAMOTHOCTH;

° COJEHCTBHE IIe[arOrH4eCKUM paboTHHKAM B HOAG0pEe HAYYHO-METOAHYECKOH THTEPATYEI
HH(QOPMUPOBAHKE O HOBBIX IOCTYILICHUSX B OUOIHOTEUHbIH HOH;

° COBEPLICHCTBOBAHUE MPEIOCTABIISEMbIX OMOIHOTEKOH) YCITYT Ha OCHOBE BHEJAPEHHS HOBBIX
HH(OPMAIIHOHHEIX TEXHOJIOTHI M KOMITBIOTEPU3ALIHH OubnmmoTedHO-UH(OPMALHOHHBIX
IIpOIieccoB, (hopMUpOBaHKE KOMGDOPTHON GHOIHOTEUHOH CpepL.

?

2.3. bubnuoreka BBIIOTHSIET cnenyromue QyHKIHN:

2.3.1. @opmupyert hora 6HEIHOTEUHO-MHPOPMALIHOHHBIX pecypcoB 00pa30BaTenbHOM
OpraHu3allHu:

° KOMIUIEKTYET OCHOBHOM (hOHM yueOHBIMHU, XyI0)KECTBEHHBIMHA, HAYYHBIMH, CIIPaBOYHBIMH,
IE€aroru4eCKUMH U HayJIHO-IIOMY/IIPHBIMHA JOKYMEHTAMY;

® Y4YacTBYET B KOMIIJIEKTOBAHWH CIEHATH3HPOBAHHOTO (DOHIA YIeOHUKAMH U3 YrCIa
BXOJIANIUX B QelepalbHbli epedeHs y4eOHUKOB, TOMYIIEHHBIX K HCIIOIB30BAHUIO npH
peau3allii HMCIONIKX rOCYIapCTBEHHYTO aKKPEIUTALMIO 00pa30BaTebHBIX TPOrpaMM
Ha4aIbHOro 00IIEro, OCHOBHOTO OOIIETO, CPeIHEro obImero 00pa3oBaHus, U y4eOHBEIMH
TIOCOOMSIMH, JONYIIEHHBIMH K HCIIOIb30BAHMUIO TIPH PEeaTH3allii YKa3aHHbIX
00pa3oBaTeNbHBIX IPOTPaMM;

° aKKyMyJIHpyeT (GOHM JOKyMEHTOB, CO3/aBaeMbIX B 00pa30BaTEIbHOI OpraHu3anum
(myGnukanui u paboT mexaroros 06pasoBaTeIbHOM OpraHM3aly, JIyYIIuX HayqHbIX
pabot u pedepaToB yuammxcs u ap.);

° OCYIICCTBIISET pasMeIIeHUe, OPraHu3al{I0 U COXPAHHOCT JOKYMEHTOB;,

® OPTaHM3YET U BEMET CIPaBOYHO-OuOnMorpaduueck it anmnapar: Katanory (anhaBHTHBIH,
CHCTEMAaTHYECKHIT), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY CTATel, TeMaTHYECKHE
KapTOTEeKH), 37IEKTPOHHBIH KaTaor, 6asbl JaHHbIX 110 NPOhHUII0 06pa30BaTebHOMN
OpraHH3ailuH.

2.3.2. Ocymectaiser nuddbepeHnupoBaHHOE 6ub1HOTeTHO-HH(OPMAIIMOHHOE 06CITyKHBAHHE
oOyuaromuxcsi:

° MPENOCTaBIsIeT HHYOPMAIMOHHBIE PECYPChI HA PA3IMYHBIX HOCUTEISX

* OpraHu3yeT 00y4eHHe HaBBHIKAM HE3ABUCHMOro GHOIHOTEYHOrO TOJB30BATES U
noTpeduresnst nHQopMaLmK, CONEHCTBYET MHTErPAIMH KOMILIEKCA 3HAHHIL, YMEHuU i
HaBBIKOB pabOThI ¢ KHUIOH W HHbOpMaNuei;

° OKa3bIBACT HHPOPMALMOHHYIO NIOUIEPXKKY B PEIIEHMH 32124, BOSHUKAIONIAX B IIPOLECCE
y4eOHO#, caMo06pasoBaTeIbHON 1 JOCYTOBOH AEATENbHOCTH 06y aOIHUXCSE

© OpraHu3yeT MacCOBbIC MEPOIPHATHS, ODHEHTHPOBAHHBIE HA PA3BUTHE 0OLICH U
YUTATENIECKON KyJNbTYPBI THYHOCTH;

° COMCHCTBYET NENArornyeckuM pabOTHHKAM B OpraHU3alMH 06pa30BaTELHOrO MPOLecea U
Jocyra o0ydJarommuxcs.

2.3.3. OcymectrisieT nuddpepeHnupoBanHoe OubsIMoTeYHO-HHPOPMAILTHOHHOE 00CIyKUBaHHE
Iearoru4ecKux paboTHHKOB:

° BBLBJIACT HHGOPMALUOHHBIE HOTPEGHOCTH U YOBIETBOPSET 3AMPOCHL, CBI3aHHbIE C
00y4eHHEM, BOCTUTAHHEM O00YHYarOLIUXCS;

° CONEHCTBYET MPO(ECCHOHATHHON KOMIIETEHIIHH [I€[ar0r0B, MOBBINEHHIO KBATH(DHKALIHHI,
IIPOBENICHUIO aTTECTALINH;

° OCYWIECTBJSET TeKyInee uHGopMupoBanue (THH HHMOPMAIHH, 0630PEI HOBBIX
MOCTYIUIEHUH U MyOIHUKAIWii);



e CHOCOOCTBYET IPOBEAECHMIO 3aHATHH 110 GOPMHUPOBAHHIO HH(POPMATMOHHOM KYJIBTYPEI
obyuaromuxcs, apisercs 6a30i Ui IPOBEICHNS IPAKTHYECKUX 3aHATHH 110 padoTe ¢
HHOOPMAaITMOHHBIMH pecypcamH.

2.3.4. OcymectBnser nubdepeniuporanHoe 6HOIMOTEIHO-UHPOPMALIMOHHOE 00CIYKUBAHHE
poauTesel (3aKOHHBIX IPECTaBUTENIeH) 00yJaroLmxcs:

e YJOBJIETBOPSIET 3alIPOCHI II0JIb30BATENEH U HHOOPMUPYET O HOBBIX TTOCTYIICHHSX B
6ubnuoTexy;

® KOHCYJIBTHPYET [0 BOIIPOCAM OPraHHM3allii CEMEHHOI0 YTEHUs, 3HAKOMUT ¢ HHPOpMaIne
I10 BOCIIUTAHUIO JIETEH;

e KOHCYJIBTUPYET II0 BOIIpocaM y4eOHBIX U3[AaHuit Isd 00yUYarommuxcs.

3. Opranusanns AesiTe/IbHOCTH OHOJIHOTEKH

3.1. O6miee pyKoBOJCTBO JEATEIBHOCTBIO GHOIMOTEKH OCYINECTRIISET PYKOBOIHTENb
oOpa3oBaTe/IbHOH OpraHu3aIyH.

3.2. HemocpeacTBEHHOE PYKOBOACTBO OUOIHOTEKOM OCYIIECTBISET [IEAaror-
OubIMOTEKaph, KOTOPBIH HAa3HAYACTCS PyKOBOIUTENIEM 06pa30BATEIBHON OPraHH3aLHH.

3.3. Tlemaror-6u6aMoTekaph HECET OTBETCTBEHHOCTE B IPE/IEax CBOeil KOMIIETEHIHH 38
OpraHH3allMIO U PE3YIbTATHI NEITEIBHOCTH OUOIHOTEKH.

3.4. Tlenaror-6ubnuoTexaps paspabaTsBaeT U MPEACTABIAET PYKOBOIUTETIO 06pa30BaTeTbHOIH
OpraHM3alliy Ha yTBEPXKACHUE CIEeOYIOIIUE JOKYMEHTHI:

e MOJ0XeHHe 0 OubauoTeKe, NpaBuIIa MOJb30BaHHs GUOIHOTEKOMH;
° TIOJOXKEHME O IJIATHBIX YCiIyrax OuOmuoTeKy;
e IIAHOBO-OTYETHYIONOKYMEHTAITHIO.

3.5. B cocTaB 6uMOIHOTEKH BXOINT:

e abOHEMEHT;

e YUTAJBHBINA 3a7l;

oTzen yueOHHKOB;

oTzen uHGopManuoHHO-0ubmuorpaduyeckoit paboThL;

(GOHI ¥ crIenHaTM3UPOBAHHEIN 3ai pabOThl ¢ MyJILTHMEIUHHBIMA U CETEBBIMH
JIOKYMEHTaMH;

MeuaTeKa.

e o

3.6. bubmuoTeyHo-uHpOpMALMOHHOE 06CITYy)KMBAaHKE OCYIIIECTBIISETCS B COOTBETCTBHH C TLIAHAMH
paboTel OHOIMOTEKH U PEIKHMOM PaboTHI 06Pa30BATELHON OPraHU3alliH’.

3.7. bubnmoTexa BIpaBe MPEOCTABIATE [UIATHEIE OUOIHOTEYHO-MH(BOPMAIIOHHBIE YCIYTH,
nepeueHb KOTOPEIX ONpeENIeTcs YCTaBOM 00pa30BaTelIbHON OpraHr3aIi.

3.8. Pexcum paboThl GMOMMOTEKHU OIPENESIETCS ¢ YIETOM pexuMa paboTel 06pa3oBaTenbHO
oprarusanuu. OJIMH pa3 B MeCsI] IIpeIyCMaTPHBAeTCs CAHUTAPHBIN I€HB, B KOTOPBIH 06CTyKuBaHue
NOJIb30BaTeNel He TPOU3BOIUTCS.

4. Yuer mocTynieHns ¥ BHIOLITHS I0OKYMEHTOB 6ub/1HoTeuHoro gponaa

4.1. Tlpuem noxymenTOB B (hoH GHOIHOTEKH BKIIOYAET CIIEAYIONIHE ONEPAIIHH:




e CBEpKa MOCTYILIEHUH C IIEPBHYHBIM YYETHBIM JOKYMEHTOM (HaK/IagHas, akT),
BKJTFOHAKOIIMM CITMCOK TOCTYITHBINUX JOKYMEHTOB;

e COCTaBJIEHHE IIEPBUYHOTO YYETHOTO JOKYMEHTA AJIsl IIOCTYIUIEHUH 6€3 COMpoBOANTENBHOM
JIOKYMEHTAII1H,

e PErucTpanus MOCTYNUBIIMX JOKYMEHTOB B PETHCTPAX CYMMApHOT0, FPYIIIOBOTO |
unuBuayansHoro ydera (I'OCT 7.0.93-2015 «bubnuoTeunsiit dou.
TexnonorusopmMupoBaHusy).

4.2. Ilpu NOMONHEHHH OCHOBHOTO OHOIHOTEYHOrO (HOHAa HEOOXOAUMO cOOTOIATh TpeGoBaHNMS
DenepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O npoTHBoeHCTBIH 3KCTPEMHCTCKO#H
AeATeTbHOCTH. JIOKyMEHTBI, BKITFOYEHHBIE B IEPEYeHb IKCTPEMUCTCKHX MaTepHaIoB, TIPHOGPeTATh
3alpelieHo, Py BLIIBICHUU UX B (QOHIE — H3BIMATH U3 J0CTYIIA.

4.3. Yuer u 06paborka 1oKymMeHTOB GUbIMOoTeIHOr0 (hoHA.

4.3.1. Vaer u 06paboTka JOKYMEHTOB OCHOBHOTO (hOH/A OCYIIECTBIIETCS WHIMBU1YaTbHbIM
criocobom. CBeieHus O NOCTYNHUBIINX HEYaTHBIX TOKyMEHTaX BHOCATCA B «KHUIY CyMMapHOro
ydyeTa JOKYMEHTOB OCHOBHOTO (hOHIA».

HoctynuBimmm J0KyMEHTaM MPHCBAMBAIOT HHIMBHIyalbHbIA PETHCTPAIIMOHHBIA HOMEp
(MHBEHTapHBI HOMEP MM HHOI 3HAK, IPHHSTHIA B KAYECTBE PErHCTPAIIMOHHOTO HOMEpA,
CHCTEMHBIH HOMED Il 3JIEKTPOHHBIX JOKYMEHTOB) U IIH(P XpaHEHHUSI.

Perucrpaumonnsie HomMepa 1 IHU(PbI OTMEYAIOT B PETUCTPAX HHIMBHAYAIBHOIO YdeTa I0KyMEHTOB
— UHBEHTapHOW KHUT'E, KAPTOTEKE PETHCTPALIUY Ta3eT, KYPHAJIOB, yYeTHOH 6a3e JaHHBIX.

Bcee aKk3eMnIspel NPUHATHIX H3aHUi mTeMnemooTcs. IlITemnens ¢ HauMeHOBaHIEM

00pazoBareibHOM OpraHu3alyH JOIDKEH GbITE IPAMOYTOJIBHOM GOPMEL, pasMepoM He GObIIe dem
1,574 cm.

[lITemmens cTaBUTCS Ha 060POTE THUTYIIBHOTO JIMCTA (IIPH OTCYTCTBHM TUTYJILHOTO JTHCTA — HA
TIEPBOH CTPaHMIE TEKCTA MOJ 3arjIaBuemM), Ha 17-if cTpaHuLe MO TEKCTOM B JIEBOM HIKHEM YTy U
Ha 000poTe Kaxaoro mpuiioxenus. Ha Gpommropax u yypHaiax mTeMIenhb CTaBUTCS TOJIBKO Ha
00JI07KKE MY Ha TIEPBO# CTPAHUIIE TEKCTA.

Cocras ocHoBHOTO oHIa GUKCHPYETCs B KAPTOYHOM an()aBUTHOM KaTalore, B 3eKTPOHHOM Gase
JaHHBIX OHONUOTEKH.

4.3.2. Vuer u 06paboTka crienuanu3upoBanioro Gponaa. Creruanu3upoBaHHbIH QOH] yUHTHIBACTCS
U XpaHUTCs OTAETBHO OT OCHOBHOrO 6ubnuoreynoro ¢houa.

Y4er 10KyMEHTOB CIeIHaIH3HPOBaHHOTO (HOHIa, KAK MHOTO3K3EMILISIPHOM JIHTEPATYPBL,
OCYIIECTBISIETCS IPYIIIOBEIM CII0CO00M B oTpaXkaetcs B «KHUre cyMMapHOTo ydyera yueGHOro
(oHa» ¥ B KapTOTEKE PErUCTPAIMOHHBIX KAPTOYEK.

Ha xaxxnoe HanMeHOBaHHE JOKYMEHTOB CIENHATU3MPOBAHHOTO (hOH/IA 3aBOMTCS OT/EIbHAS
y4eTHas kaprouka. Kaprouku ¢ Gubnmuorpadudeckum onvcanueM U3ganuil y4e6HIKOB
PaccTaBIIIOTCS B YUETHYIO KapTOTEKY IO KiIaccaM, a BHYTPH KJIACCOB — IO alihaBuTy (haMuiuii
aBTOPOB WJIH 3aryiaBuid. JIist KOHTPOIIS 32 COXPAaHHOCTBIO YUETHBIX KAPTOUEK OHH PErHCTPUPYIOTCS B
«KypHane perucTpaiyy y4eTHbIX KapToueKk y4eGHUKOBY,

Texunyeckas 06paboTka JOKYMEHTOB [IPELYCMATPHBAET CIEAYIOIHE OTICPATIHH:

e MPOCTaBJICHHE HA KAKIOM IOKyMEHTE ITeMIIesi OHOMHOTEKH B COOTBETCTBUH C IIYHKTOM
4.3.]1 HACTOSIIEro HOJOKEHHUS;



° YCTaHOBJICHUE CPEJICTB 3alIUTEI OT YTPATHl (MATHUTHBIN JaTYHK, PaIdo-9UIl, HHON BHI
MapKUPOBKH);

* M3TOTOBIICHHE U NPHKpPEIUICHHE K JOKYMEHTY nacrnopra yuebuuka. [laciopt yuebuuka
MPUKIEABAETCA Ha MOC/IeqHel cTpaHulle yueOHuKa. 3anoaHsIeTCATPUBELIaYeYHTaTEIO.

Yuer crnenuanu3upoBasHoro GoHaa npeIycMaTpHBaeT OTPaXKEHHE ero COCTaBa B CIIPABOYHO-
Oubnmorpadpuyeckom anmapare OUOIUOTEKH, B TOM YHCIIE B JJIEKTPOHHOM 6a3e JaHHBIX.

4.4. BribpITHE TOKyMEHTOB 6ubnHoTedHOrO hoHIa.

4.4.1. Ilpnuunsel, M0 KOTOPBIM JOKYMEHT MOXET OBITh BBIBE/IEH U3 cOCTaBa OMOIHOTEUHOro (GOHIA.
BIJIFOYAIOT B TOM YHCJIE€ BETXOCTB, 1E€(PEKTHOCTD, YCTAPETOCTh 110 COAEPIKAHMIO, YTPATY.
Vckmouenue nokymenTa u3 6ubuoredHoro oHIa IpOBOAUTCS HA OCHOBAHHH aHAIH3a COCTABA
6ubmioreqnoro GoHIa U pe3yNbTaTOB €r0 MPOBEPKH.

4.4.2. Tlozt BETXOCTBIO IOKYMEHTa TIOHUMAFOT Pe3yJIbTaT ECTECTBEHHOTO CTAPEHHS MITH (PU3HUECKOTO
U3HOCA IOKYMEHTA.

4.4.3. Tlox nedeKTHOCTBIO NOKYMEHTA TOHMMAIOT YACTHYHYIO WITH MOJHYIO YTPaTy
SKCITyaTalHOHHBIX KAYECTB JOKYMEHTA B Pe3y/IbTaTe BHEIIHErO BO3IEHCTBHUA.

4.4.4. Tlox ycTapenocTsio Mo COAEPKAHMIO OHAMAIOT OTEPIO aKTYaTEHOCTH TEMATHKH,

MOATBEPXKJAEMYIO OTCYTCTBHEM CIIPOCa YUTATENEH, HEBOCTPEOOBAaHHOCTRIO B IEPEPACIIPEICIEHHH U
peanuzanumu.

4.4.5. Ilon yTpaTo#t JOKyMeHTa [IOHUMAIOT €r0 OTCYTCTBUE B (hoH/Ie GUOIHOTEKH IO NPUUHHAM
MOTEPH, XUIIEHHs, OEICTBUH CTUXHIHOI0, TEXHOTEHHOTO (B TOM YKCJIe XaKepeKoit aTaky u
HEBOCCTAHOBUMOTO ¢OOs 3JIEKTPOHHOI0 000PYI0BaHUSA) UK COLMATIBHOIO XapaKTepa, 110
HEYCTaHOBJICHHOH IIPHYHHE.

4.4.6. IIporecc uCKIIFOUEHHSs TOKYMEHTOB U3 HOHIa OUBIMOTEKH OCYIIECTBISETCS B COOTBETCTBHH C
IlopsinkoM y4era JOKyMEHTOB, BXOSIINX B COCTAB GHOIMOTEIHOTO (GOH/A, YTBEPIKICHHBIM
npuka3oM MusKynbTyphl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BoIObITHE TOKYMEHTOB GHOIMOTEYHOTO (HOH/IA MPOM3BOIMTCS B PE3yIbTATe HX CITHCAHUS
KOMHCCHEH, CO3[aHHO PyKOBOAMTEIEM 00pa3oBaTelbHOM OpraHu3allyy.,

4.4.8. YTunusanus CUCaHHBIX JOKYMEHTOB OubauoTedsoro Ghoua [IPOU3BOIUTCS B COOTBETCTBHH
¢ 3akoHoAarenscTBOM Poccuiickoit @enepariuu.

S. Ilposepka KoxkymeHTOB GubIHOTEUHOTO (hoHAA

5.1. [lnanoBas npoBepka TOKyMEHTOB OMOIHOTEYHOTO (OHIA IPOBOAUTCS C IEPUOJAUYHOCTBIO OJIUH
pas B MATh JIET HA OCHOBAHUY Irpaduka IpoOBEpKH, yTBEPKACHHOTO 3aBeIyIOIUM OUOIHOTEKOH.

5.2. BuenyiaHoBas mpoBepKa JIOKyMEHTOB OHOIHOTEYHOT0 (hOH 14 IIPOM3BOIUTCS B 005A3aTENLHOM
MOpsiIKe:

° IIPH MMOCTYIIEHUH HOBBIX JOKYMEHTOB B (DOH/I;

° IIpPH BbIBICHUH (DAKTOB XUIIEHHUS, 3TOYIIOTPeOICHNS WK IOPYH JOKYMEHTOB;

e B CllyYae CTUXMHHOIO OEICTBHSI, 0XKapa WK APYTHX Ype3BbUAHBIX CHTYALIUIA,
BBI3BAHHBIX 3KCTPEMATBHBIMU YCIOBUSIMHM;

o IIpH peOpraHu3alliy WK JINKBUIALUH 00pa30BaTENbHON OpraHU3alliH.



5.3. Ilo uroram npoBepkH nenaror-6HGIMOTEKaph COCTAaBISET akT. Eciu Kakue-To JTOKYMEHTBI
OTCYTCTBYIOT I10 HEYCTAHOBICHHOH! IPHYUHE, TO K aKTY MPUKIAIBIBAETCS UX CIIHCOK, B KOTOPOM
duxcupyroTcs cBeIeHNs 0 KOJIMYECTBE JOKYMEHTOB GUGIMOTEYHOT0 (OHMA B HATWYNH U
KOJIMIECTBE OTCYTCTBYIOIIUX OKYMEHTOB, B TOM YHCJIE [10 HEYCTaHOBIEHHON npuunHe. B akTe
TaKXKe YKa3bIBAETCA HOMEP H JaTa aKTa IPeAbIayInel pOBepKH.

5.4. Tlposepka 6ubmroTeynoro GhoHIa Ha HANTMYKE JOKYMEHTOB, BKIFOYEHHEIX B (DeepanbHblit
CITHCOK SKCTPEMHUCTCKUX MAaTEPHAJIOB, ONYOIMKOBAaHHBIH Ha odHIHaIEHOM calite MunucTepcTBa
foctuimu Poceniickodt Deneparum, POBOAUTCS B COOTBETCTBUM C OTACTBHBIM JIOKAIEHBIM AKTOM
00pazoBaTenbHON Oprauu3auy,

5.5. Ilpu BEISBIIEHUH B IpoLiecce HPOBEPKH (OHMIA OTCYTCTBYIOIMX JOKYMEHTOB U HEBO3MOXKHOCTH
YCTaHOBJICHHS BUHOBHBIX JIHL YOBITKH 110 HEA0CTAYaM CITHCBIBAIOTCS B COOTBETCTRHH C
JEHCTBYIOIUM 3aKOHOJATEILCTBOM.




